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Village Chapel



P. O. Box 6736, Lee’s Summit, MO 64064


816-251-3590    Fax: 816-251-3566



E-mail: mellorjm@unityonline.org



Activity Proposal Form: (class, workshop, event, concert, space use)
Contact Name: _________________________________________________________________

Address: ______________________________________________________________________

Phone:  (c) (_______) ______________________
(other) (______) ______________________

 Picture e-mailed to Joan in Jpg format.    Any flyers you want posted email to Joan (.doc & .pdf)
Website: _____________________________________________________________________

E-mail ________________________________________________________________________

Activity title: ________________________________________________________________

Proposed Time & Place: _______________________________________________________

# of weeks: ___________ Day of week & Dates: ____________________________________
Special Equipment Request: _____________________________________________________

Name of Facilitator: _________________________________________ (if different than above)

                               Please give their information (listed above) as well.

Will students need to buy materials?   (  No    ( Yes   (Estimated cost?) $_________________

Will this be offered as: open love offering, suggested love offering $______ or set fee $______

Please attach an outline and summary of the activity you propose.
All chapel classes are offered on a love offering basis. The presenter receives 50% of the love offering. When you receive the funds, turn them into the Chapel Office. Please come by the Chapel Office before your 1st class to receive orientation as to how this is done. You will receive a check for your portion of what is received the following month. (1099)
Signed__________________________________________ date_______
All class supplies are your responsibility; please do not use materials/supplies that are in the classrooms (except for dry erase supplies). The Chapel staff does not provide set up or clean up. You will also be responsible for any equipment borrowed from the Chapel. Please return the space you are using to the way you found it.
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